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Washington Adult Family Home — Document Checklist

General educational checklist — not legal, licensing, or professional advice. Verify current requirements with Washing
ton State DSHS and the WAC. © Merchant Supply Group, LLC d/b/a CareForm Pro.

Use this checklist to keep the core documents most Washington AFHs maintain organized — by residents, care,
medication, staff, and operations. Print it, or check items off as you set them up.

Resident admission & rights

Resident admission agreement (services, rates, house policies)

Resident rights acknowledgment

Move-in / move-out condition checklist

Grievance and complaint form

Care planning & assessments

Individual Service Plan (ISP) / negotiated care plan

Fall-risk and other relevant assessments

Behavior support documentation (where applicable)

Medication management

Medication Administration Record (MAR)

Medication transfer / release logs

HIPAA authorization for sharing health information

Staff & caregiver files

Job descriptions and employment application forms

Background check authorization

Orientation checklist and training / competency logs

Employee handbook and performance reviews

Safety, compliance & operations

Incident and accident reports

Fire and disaster drill logs

Infection control policy

Policy and procedure manual

Emergency contacts and resident face sheets


